
If you have received a Notice of Referral and Hearing you may be excluded from your course or faculty…


Contact a Student Rights Officer


As a Monash student you have the right to free and confidential advice. 
We work for students, not the University.

Student Rights Officers can help by:

· Providing support, advice and information

· Informing you of your rights

· Assisting you in preparing your submission

· Assisting  you in preparing for your Hearing 

· Supporting you at your Hearing


The earlier you come and see us, the more prepared you will be.
	Caulfield and Parkville
9903 2596   

studentrights@monsu.org
http://www.monsu.org/studentrights
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	Clayton

9905 3118 or 9905 3126

studentrights.msa@adm.monash.edu.au
http://www.msa.monash.edu.au/studentrights/
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 Postgraduates- All Campuses
9905 8166
Zuzana.Quinn@adm.monash.edu.au

http://mpa.monash.edu.au/advice-&-advocacy/
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	Gippsland

9902 6248 or 1800 816 620

union@ monash.edu
www.mugsu.org.au
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	Peninsula

9903 2596
studentrights@monsu.org
http://www.monsu.org/studentrights
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	Berwick 

9903 2596 or 9904 7133

studentrights@monsu.org.au
http://www.monsu.org/studentrights
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At the end of each year your academic results are reviewed by your faculty.

You risk exclusion from your faculty if you:

fail 50% or more of your units in a year; and/or 

fail a core unit twice; and/or
do not meet previous APC conditions.

Responding to the University

You MUST complete the Student Response Form included with the Notice of Referral and Hearing.
· Contact your Student Rights Officers (SRO) immediately for assistance:

In completing/editing the Student Response Form;

In editing a letter detailing your circumstances;

With advice regarding supporting evidence;

· If your response satisfies your faculty, you will be allowed to continue, either with or without conditions.  If the faculty still has questions, you will be called to an Academic Progress Committee (APC) hearing.  

· If you do not respond in writing, you will receive a Notice of Exclusion with no automatic right of appeal.  The only recourse is to request that the matter is referred back to an APC due to exceptional circumstances.

You need to discuss 2011 and what you will do.  
This may include:

Reducing your paid-work hours or getting financial advice/help

Seeking advice from your faculty

Hiring a private tutor

Developing a study timetable and sticking to it

Forming a study group with classmates

Letting your parents and/or friends know and getting help from them

Making sure that you understand all the university processes for special consideration, enrolment, and all other matters to do with your degree and dealing with any problems as soon as they happen 

Using the university services available to help you such as Language and Learning or Counselling 

Studying part-time if appropriate 

Taking Intermission (international students can only take Intermission in exceptional circumstances)
Changing course
Writing a detailed submission is very important 

Your submission should state what went wrong but more importantly what you will do in 2011 in order to pass your units. Faculties are looking for students who not only have the intellectual capacity to complete a degree but also have the necessary life and study skills to get through their degrees. They want to know that you have identified where you went wrong and have a plan to fix it.

Academic Progress Committee Hearings
If you are required to attend a hearing you will receive a Notice of Hearing that will list the members of the APC.  If you object to any members, you should notify the faculty and your SRO.
A SRO can help you prepare for and accompany you in your hearing.  Only one person may accompany you.

An APC may:

· Let you continue, with or without conditions on your enrolment; or
· Exclude you from your course and/or faculty for 12 months.

If you are excluded…
· You can reapply after 12 months.  In that time, you should take the most relevant course/units you can get into either at Monash (if you have not been excluded from the university) or elsewhere. Apply early (late 2010), since you may not find a suitable course if you wait until after the verdict.

· If you do well in your interim course, you can claim Academic Rehabilitation.  Remember, your readmission is not automatic, and you must prove that you are able to perform adequately.

Appealing exclusion

· Student advocates can advise you of your options and assist you in appealing the APC decision. The grounds on which you can appeal are limited to:

· new evidence not available at the time of the original hearing; or

· procedural irregularity 

· www.adm.monash.edu.au/execserv/progress/index.html

International Student Visas

· Exclusion results in the cancellation of a Student Visa.

· Seek assistance from an International Student Advisor immediately
· www.monash.edu/international/contact/currentstudents/


IMPORTANT

IF YOUR POSTAL ADDRESS CHANGES, UPDATE IT ON WES 
CHECK YOUR STUDENT EMAIL EVERY 2 DAYS
WHAT DATE IS YOUR STUDENT RESPONSE FORM DUE FOR SUBMISSION?

NOT RECEIVING CORRESPONDENCE FROM THE UNIVERSITY MAY LEAD TO EXCLUSION AND IS DEEMED TO BE YOUR FAULT
Exclusion?











