UNIVERSITY SOLICITOR’S OFFICE
Instruction Summary
Please complete and email to soloffice@monash.edu

	CONTACT DETAILS – MONASH UNIVERSITY

	Principal Contact involved in the Project or Services
	Name: 
Faculty and Department/School:
Phone: 
Email: 

	Resources Manager or Finance Officer to whom final signed copy is to be sent
	Name: 
Phone: 
Email: 

	Research Office Contact 
(If applicable)
	Name: 
Phone: 
Email: 

	CONTACT DETAILS – EXTERNAL PARTY OR PARTIES

	Principal Contact
	Contact Person: 
Company/Org Name: 
Address: 
Phone: 
Email: 

	Project Title:
	

	Amount involved:
Instructio
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Has this matter been through Faculty approval processes?

	Please confirm any necessary University approvals have been obtained: e.g. Dean/HoD/HoS/Manager/Supervisor
[bookmark: Check1][bookmark: Check2]Yes |_|	No |_|

	Set out your instructions (eg prepare/review document)
Please explain all relevant information and background 
AND 
Detail your concerns/comments (if any)
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