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Variation to Quotation / Tender Summary Form


This form is to be forwarded to Monash Strategic Procurement Group if there has been a variation to a Requisition or Purchase Order for which a Quotation / Tender Summary form was lodged and there is a need to release / re-release related SAP documents.

	Related SAP documents
	Original SAP Document
	New SAP Document

	Requisition Number:
	
	

	Purchase Order Number:

	
	

	

	Department / Section
	

	Contact person (Name / Phone)
	
	

	Project Leader / Chair Evaluation Panel
	
	

	 

	Name of Contractor / Supplier 
	Original price $

	
	

	Details of variation
	Price variation $

	
	


Authorisation by Original Evaluation Panel: (where required for Proposals over $200K)
	Signature
	Title
	Name
	Date

	
	
	
	

	
	
	
	

	
	
	
	


Add more lines above, if required
Notes on Variations:

1. Variations in a project or goods purchase that results in an increase in price requiring the associated document in SAP (Requisition or Purchase Order) to be re-released or a new document to be raised in order to cover an invoice must be supported by this form.
The signatories to the variation should be the same as for the original submission.

2. Variations must be listed above and authorised by the original Evaluation Panel.

3. This variation to a Quotation/ Tender Summary Form is to be faxed to Monash Strategic Procurement Group (x56353) before release of a related document in SAP can be completed.
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