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CUSTOMISED LEARNING SOLUTION
REQUEST FORM


Contact name: 
Phone/email

Head of Department/Unit Manager: 

Dept/Organisational Unit: 


Please tick appropriate Lead HR Business Partner for your Division
	
	
	(
Anita Dutt

Central Portfolio & Gippsland

Lead HR Business Partner

(
James Thyer

Social Sciences & Creative Arts

Lead HR Business Partner

(
John Charleson

Research & Information Services

Lead HR Business Partner

(
Kyla Evans

Engineering & Science

Lead HR Business Partner

(
Samira Richards

Arts, Education & Law

Lead HR Business Partner

(
Sonya MacGowan

Biomedical Sciences

Lead HR Business Partner

(
Other (please specify):
_______________________________________________________



Please tick the relevant learning and development category:

	  (     Staff Development 
	(         OHS
	     (  ICT

	
	
	


Please provide briefly some preliminary details:

1. What is the learning and development need to be addressed?  


2. What are the desired outcomes?

3. How many staff will be involved?  

4. If requesting an ICT program, please indicate briefly the IT skill level currently prevalent in the 
group or individual seeking the training?

5. How much time is being allocated for this activity?

6. When is the ideal time for this learning solution to be delivered? (Month, time of day, etc).

7. Venue Arrangements: 

· Staff Development/OHS programs  - client to arrange venue 

The location is _________________________________________________________________________

· ICT programs – To be discussed with Staff Development

8. Please indicate a Cost Centre and Fund Code. (Splitting the payment is permitted with additional cost centre and fund codes to be provided when confirming)
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Return via email: staff.development@monash.edu
Thank you for your request for a customised learning solution. 

You will receive a response within 7 days.


